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JNOJKHOCTHASI UHCTPYKIIUA
3AMECTHUTEJISI AMPEKTOPA 11O
AJIMUHUCTPATUBHO-XO3SMICTBEHHOM PABOTE.

1. O0me mo10:KeHus
1.1. Hacrosuias [OMKHOCTHAsh MHCTPYKLMSI ONPEIENSAET JOJDKHOCTHBIE OOSI3aHHOCTH, IpaBa MU
OTBETCTBEHHOCTb 3aMECTHUTEIIS TUPEKTOpa 110 aIMUHUCTPATUBHO-X03AHCTBEHHOM padore.
1.2. Ha no/mKHOCTh 3aMECTHTENs JUPEKTopa 10 aIMHHUCTPATUBHO-XO35HCTBEHHON paboTe Ha3HAYaeTCs
JIMLI0, UMEIoILee BhICIIee 00pa30BaHUE U CTaX PabOTHI 110 CIELUATBHOCTH HE MEHee 5 JIeT.
1.3. Ha3nayenme Ha MJOIDKHOCTD W OCBOOOXKICHHE OT JOJDKHOCTH 3aMECTHTENS UPEKTopa 1o
aIMUHUCTPATUBHO-X035CTBEHHON paboTe MPOM3BOANUTCS MPUKA30M JUPEKTOpaA JIULIES.
1.4. 3amecturens aupektopa o AXP HemocpeICcTBEHHO MOAUYMHSETCS AUpekTopy juies. Ha mepuon
OTIIyCKa WM BPEMEHHOM HETPYIOCIOCOOHOCTH TUPEKTOpPA €ro 00sI3aHHOCTU MOTYT OBITh BO3JIOKEHBI
Ha COTpYyJHHKa sulesd. BpemeHHOe ucnoiHeHue 00sS3aHHOCTEW B ATHX CiIydasX OCYIIECTBISETCS Ha
OCHOBAHUU MpUKa3a IUPEKTOpa JINLES.
1.5. Bamecturens qupeKTopa Mo aMUHUCTPATUBHO-XO35IICTBEHHOM paboTe T0JIKEH 3HATh:

— OpraHU3alMOHHO-PACIIOPAIUTEIbHBIE JOKYMEHTBl OPraHOB 3aKOHOJATEIBHOM M HCIOJHUTEIBHON
BJIACTH, HOPMATHBHBIE aKThl MUHHCTEPCTB U BEJOMCTB, NPHUKA3bl, MHCTPYKIUU  JeNapTaMeHTa
obpazoBanus KpacHonapckoro kpas, Y craB JIuIes, IPUKa3bl U pacTIOpsKEHUS TUPEKTOpa JIULIES;

— CTPYKTYpY JINLES U TIEPCIIEKTUBBI €€ Pa3BUTHS;

— MOPAJIOK U CPOKHU COCTaBJIEHMSI OTYETHOCTH;

— MOPSAJIOK IpHUeMa, 3aKyIKHU U dKCIUTyaTalluu 000pyA0BaHuUs;

— METOJbl OIpeAeNeHUs] SKOHOMHUYECKON 3(P(GEKTUBHOCTH OT BHEJIPEHHUsS HOBOM TEXHHUKH U
TEXHOJIOTUH;

— TOpsAI0K 0(hOpMIIEHHUS JOTOBOPOB, CMET;

— OCHOBBI 5KOHOMUKH, OPTaHU3alMH TPYZAaA, IPOU3BOJICTBA U YIIPABIICHUS;

— IIpaBWJIa BHYTPEHHETO PaCIOPsIKa;

— 3aKOHOZATENILCTBO O Tpyze PD;

— MpaBWJIa U HOPMBI OXpaHbl TPyAd, TEXHUKH O€30MacHOCTH, MPOM3BOACTBEHHON CaHHUTapHH,
MIPOTHBOIMOKAPHOU 0€30MMaCHOCTH, JIEKTPOOE30MaCHOCTH;

— OpraHu3aiyio paboT M0 CTPOUTEILCTBY, PEMOHTY, SKCIUTyaTalluu MOMEIIEHUH CaHTEeXHHUYECKOTO
U DJIEKTPOOOOPYA0BAHMS, XO3IHCTBEHHOMY 00€CIIEUEHHUIO.

2. JI0JIZKHOCTHBIE 0013aHHOCTH
3amMecTuTeNh TUPEKTOpa M0 aIMUHUCTPATHBHO-X035HCTBEHHON pabdoTe:
2.1. PyKOBO[[I/IT ACATCIBHOCTBIO YUPCKACHUA U OTBCUACT 3a COCTOSAHHUC JCJII Ha BBCPCHHOM YYACTKC



paboTHI.
2.2. YyacTtByeT B pa3pa0OTKe IUIAaHOB TEKYHIMX M KAIHUTAJIbHBIX PEMOHTOB, MOMEIICHUH U 3aHUHA B
1[EJIOM, MH)KEHEPHBIX CeTel 1 KOMMYHHUKAIU:

— OpraHu3yeT KOHTPOJIb 32 IPOBEACHUEM PEMOHTA,

— OpraHu3aIys pEMOHTA 110 3/1aHHIM;

— OpraHu3aiys NpoBeJeHUs PadOT MO PEMOHTY KOMMYHHUKAIMH (HApy>KHBIX U BHYTPEHHUX );

— OCYIIECTBJICHHE TEXHHUYECKOTO HaJ30pa M KOHTPOJIb 32 CPOKAMHU M KayeCTBOM BBIOIHSIEMBIX

pabor;
— OCYIIECTBJICHHE KOHTPOJS 32 PAalMOHAIBHBIM HCIOJIB30BAHUEM CPEICTB M MaTepHalioB Ha
XO3HYXKIBI 1 PEMOHT;

— OpraHu3yeT XpaHeHUEe MaTepuaoB, 000pYI0BaHUs, HHBEHTAPS;

— OpraHu3yeT yuerT, IepUOINYECKOe CIIMCAaHUE MaTePHalIOB IO HEOOXOIUMOCTH.
PaGotaeT ¢ npoeKTHBIMU OPraHU3AIMSIMHE 110 BBIMIOJIHEHUIO IPOEKTOB, CMET.
2.3. PaGoTraeT ¢ BHENTHIMH OPTaHU3ALUSIMH IO MOJYYSHHIO Pa3pEIINTENILHBIX TOKYMEHTOB Ha BEJICHHE
CTPOMTENHCTBA, PEMOHTA, OTILYCKa YHEPTOHOCUTENEH.
2.4. [lonbop MOAPSAHBIX OPraHU3aIUI C COOMIOACHNEM TPEOOBaHMIA IEHCTBYIOIIEr0 3aKOHOJaTEIhCTBA
P®, ocymiecTBASIONINX CTPOUTEIBHO-MOHTAXHBIE PEMOHTHBIE PAaOOTHI, pabOTHI MO OOCITYKHUBAaHUIO
CAaHTEXHUYECKOT0, SJIEKTPOXO03SHCTBA, 0 YOOPKE U OXpaHE TEPPUTOPHH JTHIIES.
2.5. Benenue yueta BBIIIOJIHEHHBIX PadOT, 0pOpMIIEHHE TEXHUYECKON TOKYMEHTAIUH.
2.6. [Ipuemka 3aKOHUYEHHBIX CTPOUTEIBHBIX 00BEKTOB, OT/ICIIBHBIX 3TAllOB PEMOHTHBIX Pa0oT.
2.7. Opranusyer pabOThl MO MOANEPKAHUIO 3[aHHM, COOPYKEHHM, WH)KEHEPHBIX KOMMYHHKAIUH,
MpUJIeTaloIel TEPPUTOPHH B HA/JISIKAIIEM TTOPSIIIKE.
2.8. OGecnieueHune BBIMOTHEHUS IPEANUCAHUIN MPOBEPSIOMINUX U KOHTPOJIUPYIOIINX OPTaHOB.
2.9. IlpoBeneHue KOHTPOJISI M ydUeTa pacxojlla SHEPropecypcoB, CHATHE MOKa3aHWW C KOHTPOJIBHO-
M3MEPUTENBbHBIX PUOOPOB U MOJIIEPKAHUE CBSI3H C COOTBETCTBYIOIIMMH OpraHU3alUsIMU 110 OTIYCKY U
yUYeTy PHEPTOPECypCOB.
2.10. IloaroroBka 3/1aHUM M COOPYXKEHHH K OCEHHE-3UMHEMY CE€30HY, OINPECCOBKA OTOMMTEIbHOM
CHCTEMBI, peBU3HUsI 000PYI0BaHUs, 0(hOPMIIEHUE MTACTIOPTA TOTOBHOCTH JIMTIIES.
2.11. OcymiecTBisieT KOHTPOJIb 32 Ae3UH(EKINel BO3TYITHON Cpe/ibl.
2.12. KoHTpoaupyeT opraHu3aiuio ooecrieueHns ydeOHbIX KaOUMHETOB, aIMUHUCTPATUBHBIX KAOMHETOB,
MacTepPCKUX, OBITOBBIX, XO3SMCTBEHHBIX W JPYIMX IOMEIIEHUH Juues HeoOXxonumol wmebenbo,
00OpyJIOBaHUEM, HHBEHTapeM, HCIOJIb3YeMbIMH MaTepHalaMd M CpPEIACTBAMH B COOTBETCTBUHU C
IpaBUIaMU U HOpMaMH 0€30MaCHOCTH, CAHUTAPHO-3ITUIEMUOJIOTHYECKUMU TPEOOBaAaHUSIMHU.
2.13. OcymecTBasieT KOHTPOJIb HAJl XO35HCTBEHHBIM OOCTY>KMBAaHUEM M HAJICKAIINM TEXHUUYECKUM U
CAHUTAapPHO-TUTMEHUYECKUM  COCTOSIHMEM  3[aHMi,  COOpY)XEHHUH,  y4eOHbIX  KaOMHETOB,
aJIMUHUCTPATUBHBIX KAaOWHETOB, MAaCTEPCKHUX, CHOPTHBHOTO 3ajla M APYTrUX MOMEMICHUH JHUIes,
COOTBETCTBHEM YKa3aHHBIX IMOMEIICHUH TpeOOBaHMUSM HOPM M IpaBHJ O€30MaCHOCTH, CAHUTAPHO-
THTHCHHYECKIM TPEOOBaHUSIM.
2.14. OcymiecTBIseT KOHTPOJIb 32 €KEAHEBHOM 00paboTKOM Meben, MOMEIEHUH U TEPPUTOPHH JHLIEs
TEe3NHPHUINPYIOIIAMHI PACTBOPAMH.
2.15. KoHTponupyeT OpraHu3alio TEKYIIEr0 pPEMOHTa, a TaKKe OCYIIECTBICHHE KOHTPOJIS 3a
MPOBEICHUEM MEPOIPHUATHH, HANPaBICHHBIX HA HEIOIYIIEHUE PACTPOCTPAHECHUS WH(EKIIMOHHBIX
3a00JIeBaHUH.
2.16. CrucreMaTHYeCKH MOBBIMIACT CBOIO KB (DHUKAIIHIO.
2.17. CBOEBpEMEHHO JI0BOJUTH /10 MOAYMHEHHBIX PAOOTHUKOB CO/IEpP)KaHUE MPUKA30B U PACHIOPSHKEHUM
IMPEKTOpA JIUIIES B YACTH UX KaCAIOIHECH.
2.18. Cobmonate 3akoHOJATeNbCTBO P®, TpeOoBaHWEe HOPMATHUBHBIX JIOKYMEHTOB U 00eCredHuBaTh
COXpaHEHNE KOMMEPUYECKON U CITYKEOHOU TalHBbI.

3.IIpaBa
3aMecTHTENb AUPEKTOPA 10 aIMUHUCTPATHBHO-X03ICTBEHHON pabdoTe MMEET IIPaBO;




3.1. IlpuocraHoBUTH BC€ BHUIBI pabOT Ha TeppuUTOpuUU Juies B ciaydae Hapymenus CHull,
MPOTHBOIOXKAPHBIX HOPM, 3JIEKTPOOE30MIaCHOCTH, HOPM OXpaHbl TpyZa, coo0IaTk 00 3TOM AUPEKTOPY
JIITIES.

3.2. OcyuiecTBIATh MOAOOP M PACCTAaHOBKY KaJIpOB IO CBOM AEATENBHOCTH, JAETaTh MPEICTABICHHUS
JUPEKTOPY JIALES O TIOOMIPEHUAX MOTIYMHEHHBIX eMy Pa0OTHUKOB M HAJIO)KEHUH Ha HUX B3bICKAHUSI.

3.3. OcymiecTBIsATh KOHTPOJb 3a (pUHAHCHpOBaHWEM padOT, MPOBOJMMBIX B JHIee, B chepe ero
JESITeTbHOCTH.

3.4. BHOCUTB IpeATIOKEHNUS PYKOBOCTBY IO BOIIPOCAM OPraHMU3ALMU B YCIOBHU TPYy/a.

3.5. Ilo mopyueHHIo TUpEKTOpa JUIEes BECTH TIEPETOBOPHI C MOAPSAHBIME OPTaHU3AIMSIMH U T0JTy4aTh
OT IOPUAWYECKHX W (U3WYECKHX JHIl HEOOXOJMMbIE CBEICHHS, TOKYMEHTALMI0O M MaTepuaibl IO
BOIIPOCaM, OTHOCSIIIIUMCS K €r0 KOMIICTCHITHH.

3.6. [ToanuceIBaTh U BU3UPOBATH JJOKYMEHTHI B ITPEesiaX CBOCH KOMIIETCHIIHH.

3.7. CucreMaTH3UpPOBATh CTATHCTUYECKHUE TAHHBIE TI0 CBOCH JCSITEIBHOCTH, COCTABIISATh HEOOXOIUMYIO
JTOKYMEHTAIHIO, BECTH MEPETMCKY C OPTaHU3aUsIMH B c(hepe CBOCH JeATEIbHOCTH.

4.0TBeTCTBEHHOCTDH
3aMecTuTENb AUPEKTOPA 0 AJIMUHUCTPATUBHO-X03ACTBEHHOU pPa00TE HECET OTBETCTBEHHOCTD 34

4.1. OcyuiecTBIeHUE BO3JIOKEHHBIX HA HETO IOJDKHOCTHBIX 00S3aHHOCTEIH;
4.2. TlpaBHIBHOCTH ONPEICIICHUS CTOMMOCTH BBITIOJHSAEMBIX pa0OT, 3aKIIIOUYEHUE JOTOBOPOB,
COTJIAIlIEHU, CMET Ha Bce BUJIbI paboT B cdepe CBOECH 1eATeIbHOCTH.
4.3. locToBEepHOCTH (DUHAHCOBOW M MaTE€PHUAIBHON OTYETHOCTH.
4.4. BpinonHeHHe pacropsbKeHU U YKa3aHUM TUPEeKTopa JTuLesl.
4.5. CobmrofieHre MpaBmiI 10 OXpaHe TPy/ia, OXKAPHOH 0€301IaCHOCTH U 3JIEKTPOOE30TIaCHOCTH.
4.6. Henaanexaiiee WCIONHEHWE WM HEUCTIOJHEHHE CBOHMX JIOJDKHOCTHBIX —OOS3aHHOCTEH,
MPEAYCMOTPEHHBIX HACTOSIIIEH MHCTPYKLIUEH B MPEJENax, ONpeeIeHHbIX 3aKOHOIaTEIbCTBOM PO.
4.7. 3a mpaBOHApPYIICHUS, COBEPILICHHBIE B MPOIECCE OCYIIECTBICHUS CBOCH JESITEIILHOCTU B TIpEeIiax,
OTpeeNICHHBIX aJIMUHUCTPATUBHBIM, YTOJIOBHBIM U FPaXKAAHCKUM 3aKOHOJIATEIbCTBOM PD.
4.8. 3a nmpuYMHEHWE MaTEePHAILHOTO yIepOa B Mpeaesax, ONpeeICHHBIX TPYJAOBBIM U TPaXTaHCKUM
3aKOHOJATeNbCTBOM POD.

3a HapylmieHHWe 3aKOHOJATENbHBIX M HOPMATUBHBIX aKTOB 3aMECTUTENb JHPEKTOpa IO
aJIMMHUCTPATUBHO-XO3SIICTBEHHON paboTe MOXKET OBITh MPUBJIEUEH B COOTBETCTBHU C JCHCTBYIOLIUM
3aKOHOJIaTEIbCTBOM B 3aBHUCHUMOCTH OT TSDKECTH TMPOCTYNKA K JUCHUIUTMHAPHOW, MaTepuaIbHOM,
aJIMMHHUCTPATUBHON U YTOJOBHOW OTBETCTBEHHOCTH.
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